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TEMPORARY USE PERMIT APPLICATION 
 

1. Applicant: ______________________ Mailing Address:                
 

City:            State:     Zip Code:           
 

Telephone #:         Facsimile #:               
 

Representing:                        
(Name of the Event being applied for) 

 

Please read the entire application form prior to completion of this application. 
Property owners and other potential applicants are encouraged to meet informally or 
communicate with Planning and Zoning Department staff to gain familiarity with the 
application process prior to formal submittal of an application and to continue the 
communications throughout the application process.  For more details on application 
meetings, see Section 8.3 of the Fremont County Zoning Resolution (FCZR). 
 
A special event which is to be conducted in whole or part within Fremont County (non-
incorporated areas) such as spectator events, athletic events, carnivals, circuses, concerts, 
fairs, flea markets, public recreational events, tent meetings, or other similar uses with 
similar impacts which are for public participation, requires a Temporary Use Permit 
(TUP). 
 
An application fee as adopted by resolution of the Fremont County Board of County 
Commissioners (Board) shall accompany this application. 
 
The applicant shall provide two (2) copies and one (1) original document of the application 
and all of its attachments.  After submittal, the Department will review the application and 
all attachments and prepare a Department Submittal Deficiency and Comment Letter (D 
& C Letter).  The letter will state the submittal deficiencies, Department comments and or 
questions about the application, which must be addressed by the applicant.   
 
The Fremont County Department of Planning and Zoning (Department) shall be entitled to 
refuse any application for a temporary use permit which is not made on the form provided 
by the Department, which is incomplete, or is made later than thirty (30) working days 
prior to the regularly scheduled Board meeting at which the application is proposed to be 
heard.  The application shall not be considered complete unless all information required in 
the application is provided at the time it is filed. 
 
Once the Department has determined that the application is complete, the application will 
be scheduled on an agenda of the Board for their consideration of approval.  Prior to 
issuance of a temporary use permit, the event shall be approved by the Board at a 
regularly scheduled meeting and all contingencies or requirements shall be met or 
provided.  The Board does have the right to request review and recommendations from the 
Fremont County Planning Commission (Commission) and/or other pertinent entities, if the 
Board determines that it is necessary for its review.  The Board may require professional 
review at the applicant’s expense if deemed necessary by the Board.  The Board may 
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require the applicant to provide various professional studies and/or statements concerning 
the event in order to fully understand the impact of the proposed event.  This could result 
in a longer review process and require more time to complete. 
 
Under certain circumstances, the Department may have approval authority over an annual 
event which has been granted TUP approval by the Board consecutively for the three (3) 
previous years.  See Section 8.16.2 of the Fremont County Zoning Resolution for 
requirements. 
 
Attachments can be made to this application to provide expanded narrative for any 
application item including supportive documentation or evidence for provided application 
item answers.  Please indicate at the application item that there is an attachment and label 
it as an exhibit with the application item number, a period and the number of the 
attachment for that item (i.e.  the attached document providing evidence in support of the 
answer given at application item number 12 would be marked - Exhibit 12.1). 
 
For specific regulatory requirements the applicant should refer to the appropriate sections 
of the Fremont County Zoning Resolution (FCZR) which can be viewed on the Internet at:   
 

http://www.fremontco.com/planningandzoning/zoningresolution.pdf 
 

2. Please provide a general description of the event:                 

                           

                            

3. What is the general location and/or street address of the event?              

                            

4. What are the dates that the proposed event is scheduled to occur? ______________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

5. What are the hours of the day that the proposed event is scheduled to occur? _____________ 

___________________________________________________________________________  

6. Will there be any signs used to advertise the event? _________ If yes, please provide a 

statement as to the size (type), location, and how many: ______________________________ 

___________________________________________________________________________ 

___________________________________________________________________________  

7. Please provide a statement as to how litter will be disposed and include documentation 

consisting of agreements and/or contracts with companies providing necessary facilities.         

___________________________________________________________________________ 

___________________________________________________________________________  
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8. Address crowd control before, during and after the event. ____________________________ 

___________________________________________________________________________ 

________________________________________________________________________       

________________________________________________________________________       

___________________________________________________________________________ 

9. What are the anticipated off-site impacts that will be created by the proposed event? _______ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

10. Please provide a statement as to a drinking water plan which includes documentation 

consisting of agreements and signed contracts with companies providing necessary facilities.  

NOTE:  This will require review and approval by the Fremont County Environmental 

Health Officer. _____________________________________________________________ 

___________________________________________________________________________

____                           

11. Please provide a statement as to a sanitation plan which includes documentation of 

agreements and signed contracts with companies providing necessary facilities.  NOTE:  

This will require review and approval by the Fremont County Environmental Health 

Officer.____________________________________________________________________       

___________________________________________________________________________

____                           

12. Please provide a statement as to a concession plan, if any, which includes a list of vendor 

names and required permits.  If vendors are used, please provide documentation of sales tax 

license.  NOTE:  This will require review and approval by the Fremont County 

Environmental Health Officer. _______________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________  

13. Please provide an emergency service operation plan addressing what emergency services are 

proposed for the event.  The emergency services shall include any agreements, signed 

contracts, with appropriate agencies or companies and a specific contact person with contact 

information.___                        
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___________________________________________________________________________ 

___________________________________________________________________________ 

14. Will there be any street closures proposed in connection with the special event (or other 

provisions deemed appropriate with respect to the provision for safe and adequate vehicular 

and pedestrian traffic flow and parking associated with the conduct of the special event)? 

Note: If Street closures are proposed, signed approval by the Director of the Fremont 

County Department of Transportation or Colorado Department of Transportation is 

required.___________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________  

15. Please provide a statement as to how the proposed event parking will be addressed.  Such 

statement will include how many off-street parking spaces will be provided along with the 

size of spaces and parking area location.  Note: If on-street parking is proposed, signed 

approval by the Director of the Fremont County Department of Transportation or 

Colorado Department of Transportation as may be appropriate is required. _________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________  

16. Please provide a statement as to how vehicular and pedestrian traffic for the proposed event 

will be handled:                       

                           

                            

17. The following items shall be attached to this application and marked appropriately as 

exhibits: 

a.  Documentation as to acceptance of a fire protection plan, signed by the appropriate 
agency representative along with a copy of said plan. 

  
b.  Documentation that the Sheriff's Office has been notified of the event and any proposed 

street closures.  There are two (2) options for notification.  See FCZR Section 8.16.1.19.1 
for details. 

  
c.  Documentation that the Colorado State Patrol has been notified of the event and any 

proposed street closures.  There are two (2) options for notification.  See FCZR Section 
8.16.1.20.1 for details. 
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d.  Documentation that the Director of the Fremont County Department of Transportation 

has been notified of the event and any proposed street closures.  There are two (2) 
options for notification.  See FCZR Section 8.16.1.21.1 for details. 

 
e.  If the subject property gains direct access from a roadway under the jurisdiction of 

Colorado Department of Transportation (CDOT) or if deemed necessary by the 
Department, documentation that CDOT has been notified of the event and any proposed 
street closures.  There are two (2) options for notification.  See FCZR Section 8.16.1.22.1 
for details. 

 
f.  Documentation from the Environmental Health Officer as to acceptance and approval of 

application items number 10, 11 and 12, signed by the appropriate agency representative. 
 

g.  Proof of general liability insurance for the event in amounts deemed appropriate by the 
Board of County Commissioners. 

 
h.  Cash, surety or other bond deemed necessary and appropriate by the Board of County 

Commissioners to ensure that the property affected by the special event will be cleaned to 
the reasonable satisfaction of the County and that damage associated with the conduct of 
the special event may be repaired or remedied without cost to the County.  If a waiver of 
this item is requested it shall be in writing, with justification, at the time of application. 

 
18. Additional Requirements: 

a. The Department of Planning and Zoning shall have the right to require publication, 
notice to property owners and posting in accordance with Section 8.4.2.1 if it is deemed 
necessary. 

 
b. The Board of County Commissioners has the right to: 
 

1) Refer any application for Temporary Use Permit to the Planning Commission 
requesting its review and recommendations at a regular meeting. 

 
2) Refer any application for Temporary Use Permit to any entity the Board deems could 

have significant input regarding the potential impacts of the proposed Temporary Use 
Permit. 

 
3) Right to obtain professional review, at the applicant’s expense, for any aspect of the 

proposed event as deemed necessary by the Board. 
 

4) Require the applicant to submit the following information if in their opinion it is 
necessary, to fully understand the impacts of the proposed Temporary Use Permit: 
 
a)  An environmental impact study/statement. 
 
b)  A roadway impact analysis study. 
 
c)  A drainage study. 
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d)  A socioeconomic impact study/statement. 
 
e) Studies, comments, referrals to agencies or professionals whose area or 

jurisdiction of expertise is applicable and germane to the use being proposed. 
 
By signing this Application, the Applicant, or the representative acting with due 
authorization on behalf of the Applicant, hereby certifies that all information contained in 
the application and any attachments to the Application, is true and correct to the best of 
Applicant’s knowledge and belief. 
 
Applicant understands that any required private or public improvements imposed as a 
contingency for approval of the application may be required as a part of the approval 
process. 
 
Fremont County hereby advises Applicant that if any material information contained 
herein is determined to be misleading, inaccurate or false, the Board of Commissioners 
may take any and all reasonable and appropriate steps to declare actions of the Board 
regarding the Application to be null and void. 
 
Signing this Application is a declaration by the Applicant to conform to all plans, drawings, 
and commitments submitted with or contained within this Application, provided that the 
same is in conformance with the Fremont County Zoning Resolution. 
 
 
                      
Applicant Printed Name                   Signature        Date 


